
Think before you speak



Telling someone the
truth



Arriving early



Asking a coworker for
help



     Be flexible



Be open-minded



Smile



Self-motivation



Staying Focused



Taking initiative



Being versatile



Detail oriented



Leadership



Teamwork



Trust



Communication



Customer Service



High Energy



Staying calm



Paying attention to
detail



Giving someone a
compliment



Managing your time
well



Actively Listening



Staying Organized



Being a leader



Offering someone help



Teaching someone
something helpful



Making the right
decision



Being patient with a
customer



Being creative



Including others on a
project



 Following instructions



Problem-Solving



Apologizing for
making a mistake



Checking your phone
on a break



Delivering a
presentation



Having good posture
at work



Plan out your day



Going for a walk



Check on your
coworkers



Work at a standing desk



Clean up the office



Be a mediator during
an argument



Politely removing
yourself from an

argument



Being mindful or
meditating



Taking notes at a
meeting



Be the first to do
something



Completing a helpful
online training



Updating your boss on
a project



Have good posture at
work


